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Payment Transaction Procedures

Quick Reference Guide
Model: A920

Refund

Poll

Admin
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1. Tap on Payhere logo at left
top corner

2. Select 'Admin' at side menu

K. DAY TOTAL REPORT

Account Info
Transaction History
Settlement

Check Status

Repr | s

Receipt History
Reload Account
OGL Lite

User Management

3. Select 'Report' at admin
menu

Reports

Day Totgl Report
Accol ad Report
Settle port

4. Select 'Day Total Report'

End Date

Cancel

5. Set the date (month, day,
year) and press 'OK'

Day Total Report - (4/15/20)
Product Type Qty
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6. Confirm the details and
press 'Print'

Confirm Print:

Are you sure to print this report ?

Cancel

7. Press 'Yes' to print Day Total
Report
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Pay By GHL

PAY

Pay by GHL  Installment

1. Tap on Payhere logo at left
top corner

'Next'
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2. Key in sale amount and tap
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Please Insert / Tap / Swipe Card /
Manual Entry / Scan
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Press to scan

Manu | Entry Cancel
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L. SALES (MANUA

Manual Entry

Is card scheme manual entry type
‘s No
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IManual entry selected
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Alert!

Do you want to print customer copy
receipt?

3. Tap <Manual Entry>

4. Tap <Yes>

5. Key in Card details and tap
<Next>. Then, tap <Yes>.

6. Require signature and tap
<Yes>

7. Transaction approved.
Merchant receipt printed out,
tap Yes to print customer copy.




