[GHL P

PAYHERE

Payment Transaction Procedures

Quick Reference Guide
Model: A920

Poll
Admin

Contact Us

1. Tap on Payhere logo at left 2. Select 'Void' at side menu

top corner
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Please key in password
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3. Key in admin password and
press 'Done’

G. VOID SALE

4. Tap on 'Payment' icon

[Transaction/Inv

TXN Ref gl

Recent Transaction

Sales, CIMB TPA - Visa (PMT), 4/15/20 09:29
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5. Select sale transaction

record or Key in Txn Ref (Refer
to sale receipt)

Void - Payment

Product :
Pay By GHL
Transaction Number
66

TXN Ref

MAH0000024952000066  [||]|
Date

4/15/20 09:29

Amount
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6. Confirm transaction details.
Press 'Yes' to proceed with void

Do you want to print customer copy
receipt?

Cancel
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Transaction Success

7. Transaction approved and

prints merchant copy receipt.
Press 'Yes' to print customer
copy receipt
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.E. Sales

Sales
Void
Refund
Poll

GHL Installment

Admin
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1. Tap on Payhere logo at left 2. Select 'Admin' at side menu

top corner
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< E Admin E
Account Info

Transaction History

Settler-ant

Chec

Reports

Print Preview

Receipt History

Reload Account

OGL Lite

User Management

3. Select 'Settlement' at admin
menu

H. SETTLEMENT

Admin Password

Please key in password
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Cancel
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4. Key in admin password and
press 'Done'

Settlement

Batch No: 11
Total Sale: RM 20.00
Total Void: RMO0.10
Total Refund: RM 0.00
Total Redemption: RM 0.00
Total Redemption Void: RM 0.00
Total Redemption Refund: RM 0.00

Total Qual 2

5. Confirm settlement details.
Press 'OK' to proceed with
settlement

£ I-"> Settlement

Settlement Report - (3/2/20)
Payment

Tan Type aty
MID: 620176

TID: 10000658

CIMB TPA - Visa

Sale

Void

Nett Totals :

Grand Total

Sale

Refund

Void

Void Refund

Total :

Settlement success

6. Press 'Print' to print
settlement report

Confirm Print:

Are you sure to print this report ?

Cancel

7. Tap <Yes> to print
Settlement report, then tap on
Payhere logo to exit from
settlement page

Note : Please make sure do Settlement on daily basis.




