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Payment Transaction Procedures

Quick Reference Guide
Model: A920

y GHL  Installment

1. Tap on Payhere logo at left
top corner

Refund
Poll

Admin

Cont “

2. Select 'Admin' at side menu

Account Info
Transaction H
Settlement
Check Status
Reports
Print Preview
Recei | History
Egoum
Lite

User Management

3. Select 'Receipt History'

I. REPRINT RECEIPT

T
Void, CIMB TPA - Visa (PMT), 4/15/20 09:31
RM 0.10, MAHOD00024954000066

Sales, GIMB TPA - Visa (PMT), 4/15/20 09:29
RM 0.10, MAHODOOO 52000066

4. Select transaction record to

print

| |

Sales - Payment
Product

CIMB TPA - Visa

Transaction Number

66

TXN Ref
MAH0000024952000066

Date

4/15/20 09:29

Amount

Pl* Cancel
O [m]

5. Confirm transaction details
and press 'Print’

Do you want to print merchant copy
receipt?

Do you want to print customer copy
receipt?

Cancel

7. Press 'Yes' to print customer
copy receipt

6. Press 'Yes' to print merchant
copy receipt

| Sales

y GHL  Installment

1. Tap on Payhere logo at left
top corner

Void
Refund
Poll

Admin

Cont “

2. Select 'Admin' at side menu

J. REPRINT SETTLEMENT REPORT

Account Info
Transaction History
Settlement

Check Status

Rep
in iew

Receipt History
Reload Account
OGL Lite

User Management

menu

3. Select 'Report' at admin

< P Admin

Reports

Day Total Report
Account Reload Report

Settlement Report

QA 4w 1113

Batch (Batch No, Settlement Date)
11, 4/ 28/20
10,

9,2/
8,2/12/20
7,2/12/20
6,2/12/20
5,2/12/20
4,2/12/20
3,2/12/20
2,2/7/20
1,2/7/20

4. Select 'Settlement Report'

5. Select settlement batch to
print

© “d w1103

_ Settlement

Settlement Report - (4/15/20)

Payment

Txn Type aty Value
MID: 620176

TID: 10000658

CIMB TPA - Visa

_ Sale 1 20.00
Confirm Print: void B 010
Nett Totals : 2 20.00

Are you sure to print this report ? Grand Total
(Batch No: 11) Sale 1 20.00
Refund 0 0.00
Cancel Void 1 0.10
Void Refund 0 0.00
Total : 2 20.00

Print

8
7. Press 'Print' to print
settlement report

6. Press 'Yes' to confirm




